King Saud University
Vice Deanship for Graduate Studies and Scientific Research

Deanship of Graduate Studies

Electronic Graduation Procedures for Graduate Students

01-First: Students on the courses and thesis-based system:
1- Hard copies of the letter, in addition of a CD, to be submitted to each of the following parties:
- A hard copy in addition of a CD to the King Fahd National Library.

- Two hard copies in addition of a CD to the King Salman Central Library at the university.

2-The student logs in on the scientific production warehouse on the following link
https://eservices.ksu.edu.sa.spw/Login.aspx and downloads the following:

- The whole thesis, including the signed statement of approval.

- The Arabic and English summary according to the deanship of graduate studies form.

3- The student follows up the status of the request on the scientific production warehouse to ensure its
completion.

4- After the application is completed, the student will sign in to (the approval of graduation request for
graduate studies) portal. https://eservices.ksu.edu.sa/Graduates/ and follow the instructions.

5- The Alumni Unit at the Deanship of Graduate Studies shall include the student's name in the alumni
memorandum to be presented to the University Council to grant the student the scientific degree.

6- The student monitors their status on the academic system gate to ensure that their status has
changed from enrolled to graduate.

7- The student shall print and fill the release form, and then visit the Deanship of Admission and
Registration to receive the graduation certificate.

Note: Due to the current circumstances and the difficulties that some graduates may face in handing
over a hard copy of their thesis to the libraries, a request can be requested to postpone the delivery of
the letters with a pledge to deliver them before receiving the certificate by sending an e-mail to the one
mentioned in this guide.


https://eservices.ksu.edu.sa.spw/Login.aspx
https://eservices.ksu.edu.sa/Graduates/

Instructions
1- The student’s status should be enrolled and completed the program with a GPA of no less than 3.75.

2- All master's and doctoral theses written in (Arabic or English) include two abstracts in Arabic and
English.

3- Ensure that the hard copy of the thesis is printed one-sided only, and that the PhD thesis cover should
be in black and the master's thesis in blue.

4- Ensuring that the approval statement page is typed in a computer indicating the date of the
discussion and signature of the members of the discussion committee.

5- Ensuring that the title of the thesis matches what has been approved or recommended by the
discussion committee.

6- The report of the discussion committee is submitted to the university approval of dissertations portal,
and in the case of acceptance of the thesis with the amendments, the amendments are required to be
approved by the supervisor and the head of the department on the portal

7- The contents of the CD must be three PDF files as the following:

A. The whole thesis from cover to cover including the signed statement of approval.
B. Abstractin Arabic. C. Abstract in English.

-The Arabic and English summary includes the objectives, tools, method, sample and the most important
findings of the thesis within the limits of (400-500 words).

02-Second: Students on the course system only:

1- After the student has successfully passed all courses and a GPA of no less than 3.75, the student earns
the right to graduate.

2- The student enters the approval of graduation request for graduate studies portal
https://eservices.ksu.edu.sa/Graduates/ and follows instructions.

3- The Alumni Unit at the Deanship of Graduate Studies shall include the student's name in the alumni
memorandum to be presented to the University Council to grant the student the scientific degree.

4- The student monitors their status on the academic system gate to ensure that their status has
changed from enrolled to graduate.

5- The student shall print and fill the release form, and then visit the Deanship of Admission and
Registration to receive the graduation certificate.


https://eservices.ksu.edu.sa/Graduates/
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